ADOPTED – JUNE 9, 2026

AGENDA ITEM NO. 14
Introduced by the County Services and Finance Committees of the:

INGHAM COUNTY BOARD OF COMMISSIONERS

RESOLUTION TO CONVERT A POSITION WITHIN THE SHERIFF’S Office Central Dispatch

RESOLUTION #26 – 293

WHEREAS, the position of Executive Assistant has become vacant within Central Dispatch; and

WHEREAS, the recent change has been incorporated into the Sheriff’s reorganization proposal; and 

WHEREAS, the Sheriff proposes converting the position of Executive Assistant to Administrative Assistant, in light of other hierarchy duty changes; and

WHEREAS, the proposed change is more fitting of the position job responsibilities and is consistent with the County’s goal of Good Government; and

WHEREAS, the proposed change would convert the Executive Assistant (MC 5) to Administrative Assistant (MC 4); and

WHEREAS, the Human Resources Department has reviewed this request and recommends approval.

THEREFORE BE IT RESOLVED, that the Ingham County Board of Commissioners hereby authorizes the conversion of the Executive Assistant to Administrative Assistant within the Sheriff’s Office Central Dispatch.

BE IT FURTHER RESOLVED, that the Board hereby approves the following position change:

	Executive Assistant       to         Administrative Assistant

MC 5 ($119,979.33)                      MC 4 ($114,062.24)

	Cost savings year one of $5,917.09 (proportionate annual reoccurrence)


BE IT FURTHER RESOLVED, that this conversion shall be effective immediately.

BE IT FURTHER RESOLVED, that the Controller/Administrator is authorized to make any necessary budget and position allocation list adjustments consistent with this resolution.

COUNTY SERVICES:  Yeas:  Pratt, Lawrence, Grebner, Sebolt, Peña, Johnson, Maiville, Ruest

          Nays:  None     


Absent:  None     
 
Approved 06/02/26 

FINANCE:  Yeas:  Grebner, Tennis, Sebolt, Polsdofer, Pratt, Maiville

          Nays:  None     

Absent: Morgan    
     Approved 06/03/26
